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QUY TRINH Ma hiéu: QT.NV.02

| NHAN TAI SAN PA KE BIEN| Ngay ban hanh: | 08/6/2021

CUC THI HANH AN DAN SU| " =" oo o - ; |
© ringuaTing | PETRUVAOTIENDUQC [ 5, ban hanh: | o1
THI HANH AN

Trang: 4/9

1. MUC PIiCH

Quy dinh théng nhat trach nhiém, thoi gian thuc hién, trinh tu, cach thire nhén tai
san da ké bién dé trir vao tién duogc thi hanh an.

2. PHAM VI

Quy trinh ap dung d6i voi: Cuc truong, cac Pho Cuc trudng duge phan cong,
Chép hanh vién, Ké toan, vin thu, duong sur trong vu vi¢e thi hanh an; cac phong co
lién quan gom: Phong Nghiép vu & Té chirc thi hanh an, Vin phong Cuc THADS tinh,
B0 phéan 1 ctra.

3. TAILIEU VIEN DAN

- Tiéu chuan qudc gia TCVN I1SO 9001:2015;

- Luét Thi hanh an dan sy s6 26/2008/QH12 ngay 14/11/2008; Luét sira doi, bd
sung mot s6 diéu cua Ludt Thi hanh 4n dan su s6 64/2014/QH13 ngay 25/11/2014;

- Nghi dinh s 62/2015/ND CP ngay 18/7/2015 cua Chinh phu quy dmh chi tiét .
va huéng dén thi hanh mot s6 diéu cua Luat Thi hanh 4n dan su:

- Ngh1 dinh sb 33/2020/ND CP ngay 17/3/2020 cta Chinh phu stra d6i, bd sung
mot s diéu cia Ngh1 dinh sb 62/2015/ND CP ngay 18/7/2015 cua Chinh phu quy dinh
chi tiét va huéng da.n thi hanh mét s6 diéu cua Luét Thi hanh 4n dan su va Luat sira
doi, bé sung mot s diéu cua Lut Thi hanh 4n dan su;

- Thong tu s6 01/2016/TT-BTP ngay 01/02/2016 cta By Tu phép hudéng dan mot
56 thi tuc vé quan Iy hanh chinh va biéu mau nghiép vu trong thi hanh an dan suy;

- Thong tr lién tich s6 11/2016/TTLT-BTP-TANDTC-VKSNDTC ngay
01/8/2016 ctia Bo Tu phap, Toa 4n nhan dan tdi cao, Vién kiém sat nhan dan téi cao
quy dinh mot sb van dé vé thu tuc thi hanh 4n déan su va phéi hop lién nganh trong thi
hanh én dan su;

- Thong tu sd 216/2016/TT-BTC ngay 10/11/2016 cua Bo Tai chinh quy dinh
mtc thu, ché do thu, nop, quan ly va sir dung phi thi hanh an dan su.

4. DINH NGHIA/ VIET TAT

THADS: Thi hanh 4n dén su

Wi



CUC THI HANH AN DAN SU/
TINH HA TINH

QUY TRINH [ maniew: QT.NV.02

NHAN TAI SAN PA KE BIEN| Ngay ban hanh: | 08/6/2021

DE TRU VAO TIEN BUOC Lan ban hanh: | 01
THI HANH AN

Trang: 5/9

5.

NOI DUNG QUY TRINH

5.1

Co so phap ly

- Luat Thi hanh an dan sy s6 26/2008/QH12 ngay 14/11/2008; Ludt sira doi,
bd sung mot s didu coa Luat Thi hanh an dan sy sé 64/2014/QH13 ngay
25/11/2014;

- Nghi dinh s6 62/2015/ND- CP ngay 18/7/2015 cua Chinh phu quy dinh chi
tiét va hudng dan thi hanh mét sé diéu cua Luét Thi hanh an dén su;

- Nghi dinh s6 33/2020/ND-CP ngay 17/3/2020 cua Chinh phu sua ddi, bod
sung mot s6 diéu ciia Nghi dinh s6 62/2015/ND-CP ngay 18/7/2015 ctia Chinh
phu quy dinh chi tiét va huéng din thi hanh mét s didu cua Lut Thi hanh 4n
dan su va Luat stra doi, bd sung mot s6 diéu cua Luét Thi hanh 4n dan Su;

- Thong tu s6 01/2016/TT-BTP ngay 01/02/2016 cua Bo Tu phap hudng
dan mot s6 thu tuc vé quan ly hanh chinh va biéu mau nghiép vu trong thi hanh
an dan su;

- Thong tu lién tich s6 11/2016/TTLT-BTP-TANDTC-VKSNDTC ngay
01/8/2016 ciia BO Tu phéap, Toa an nhan dén tdi cao, Vién kiém sat nhan dén tdi
cao quy dinh mét s6 van dé vé tha tuc thi hanh an dan sy va phéi hop lién nganh
trong thi hanh an dan su:

- Théng tu sé 216/2016/TT-BTC ngay 10/11/2016 cua B§ Tai chinh quy
dinh mirc thu, ché do thu, nop, quan ly va str dung phi thi hanh an dan su.

5.2

Thanh phan hé so Bin chinh | Ban sao

1. Pon dé nghi nhan tai san dé trir vao tién duoc thi X
hanh 4n hodc Bién ban thoa thuén giita ngudi dugce thi
hanh an va ngudi phai thi hanh 4n vé viéc nhén tai san
da ké bién dé trir vao tién dugc thi hanh 4n hoiic bién
béan giai quyét viéc thi hanh 4n ghi nhan sy thoa thuéan
gitra nguoi duoc thi hanh an va nguoi phai thi hanh an
vé viée nhén tai san da ké bién dé trir vao tién duoc thi
hanh an;

2. Chimg minh nhén dan, thé cin cude hodc hé chiéu. X

5.3

So lwgng ho so

01 bo




QUY TRINH Ma hiéu: QT.NV.02

NHAN TAI SAN PA KE BIEN| Ngay ban hanh: | 08/6/2021

CUC THI HANH AN DAN S 2 Syt - .
¥ TINH HA TINH Yl pETRU VAO TIEN DUQC [+ e T o1
THI HANH AN

i Trang: 6/9

r5.4 Thoi gian xir ly

Theo quy dinh

5.5 | Noi tiép nhan va tra két qua

B6 phéan 1 ctra

56 | Léphi

Muirc phi thi hanh an dan su phai ndp theo quy dinh tai Thong tu 56
216/2016/TT-BTC ngay 10/11/2016 cua B6 Tai chinh quy dinh mtre thu, ché do
thu, ndp, quan 1y va sir dung phi thi hanh 4n déan sy

5.7 | Quy trinh xir ly cong viéc

QUY TRINH XU LY CONG VIEC

TT Trinh ty Trach nhiém | Thoi gian | Biéu miu/Két qua
B1 | Nop don dé nghi nhan tai san Don dé nghi
dé trlr vao tién duoc thi hanh BM.NV.02.01
an
Nop bién ban théa thuan gilra Bién ban thoa thuan
nguoi duge thi hanh 4n va BM.NV.02.02

nguoi phai thi hanh an vé vige
nhéan tai san da ké bién dé trir
vao tién duoc thi hanh an

Nguoi duge
thi hanh 4n/ | Gi¢ hanh
Nguoi dgo‘c chinh

Nop bién ban giai quyét vige | Uy quyen Bién ban giai quyét
thi hanh an ghi nhan sy thoa BM.NV.02.03

thuan giira nguoi duogc thi
hanh 4n va nguoi phai thi
hanh én vé viéc nhan tai san
da ké bién dé trir vao tién
duoc thi hanh 4n

Phiéu nhan don
BM.NV.02.04

Tiép nhan hd so va phiéu
B2 | nhan don, hen ngay tra két
qua

B phdan mét | Gio hanh
clra chinh

B3 | Phan cong xir Iy hé so Lanh dao Cuc | 01 ngay




QUY TRINH M3 hiéu: QT.NV.02
.| NHAN TAI SAN DA KE BIEN| Ngay ban hanh: | 08/6/2021
T NE RA e TSV BE TRU VAO TIENDUGC |15 ot o
THI HANH AN
Trang: 7/9
Tham dinh hd so:
- Truomg hop ho so khong ding
quy dinh, cin sta chita, bd ity
sung, thong bao cho ngudi duoc £ 4 Vin ban théng bao
e " : . Chap hanh Py :
B4 | thi hanh 4n khong qua 03 ngay, o cho nguoi dugc thi
néurd ly do. vien hanh an
- Truomg hop, hd so dép irng
yéu cau, thuc hién budc tiép
theo.
Chuén bi hd so béo céo Lanh
dao phong trinh Lanh dao Cuc
vé viéc nguoi duge thi hanh R
B5 | 4n d& nghi nhan tai san da ke | Chaphanh oo oay
A e . vién
bién dé trir vao tién duoc thi
hanh én va phuong an giai
quyét tiép theo
B6 | Duyét hd so dé nghi Lanh dao Cuc | 02 ngay
Thong béo cho nguoi phai thi Thong bao nhén tai
hanh 4n vé viée nguoi duge san dé trir vao tién
thi hanh dé nghi nhén tai san thi hanh 4n
da ké bién dé trir vao tién BM.NV.02.05
dugc thi hanh an
B7 Thong bao cho ngudi duoc thi Chi]:i’é};anh 10 ngay
hanh an, nguoi phai thi hanh
an vé viéc ban giao tai san cho
nguoi duge thi hanh an theo
théa thuin dé trr vao tién
dugc thi hanh an
Ghi nhén y kién ctia nguoi Ngudi dugce
phai thi hanh an. Truong hop thi hanh an, o ’
nguoi phai thi hanh én khong ngudi phai thi ‘ Bién ban giai quyét
B8 | nhit tri thi c6 quyén ndp du s6 hanh an/ 30 ngay BM.NV.02.03
tién thi hanh 4n va chi phi thi e
hanh an dé I4y lai ai sin dua | M2UOTduge
ra ban dau gia wY quy<n




CUC THI HANH AN DAN SU NHAN TAI SAN DA KE BIEN| Ngay ban hanh: | 08/6/2021
"~ ringHATINgE | PETRUVAO TIENDUQC 3 o hanh: | o1
THI HANH AN
Trang: 8/9
Xir ly thong tin, yéu cau cua
nguoi duge thi hanh an, ngudi
phai thi hanh én
- Néu nhat tri giao tai san cho
nguoi dugc thi hanh an dé trir
vao tién duogc thi hanh an thi
Ién phuong an giao tai san cho )
ngudi duge thi hanh an dé trir | Chap hanh .
B9 Vao tién duoc thi hanh an: vién o
- Néu ngudi phai thi hanh an
khong nhat tri ma khong ndp
du so ticn thi hanh an, chi phi
thi hanh an thi thuc hién giao
tai san cho nguoi duogc  thi
hanh 4n dé trir vao tién duoc
thi hanh an.
Phé duyét phuong dn giao tai
san cho nguoi dugc thi hanh " . ;
g an dé trir vao s tién duoc thi tAnadgo Cys | 030gdy
hanh an
Thoi gian
theo quy
Giao tai san cho nguoi duge Chép hanh dinh cua
B11 | thi hanh an dé trir vao tién Fi'én phap luét
duoc thi hanh an . va tinh
hinh thuc
té
gtk | sopis | Bl st
B12 | Thu phi thi hanh 4n dan su Rl s nh;uénn tai BM.NV 02,06
thi hanh an
6. BIEU MAU
T Ma hi¢u Tén Biéu miu
1. |BM.NV.02.01 Pon dé nghi nhén tai san dé trir vao tién duge thi hanh 4n
2. | BMINV.02.02 Bién ban thoa thuin vé viée nhén tai san da ké bién dé trir
vao tién dugc thi hanh an
3. | BM.NV.02.03 Bién ban gidi quyét thi hanh an déan su
4. | BMLNV.02.04 Phiéu nhéan don
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QUY TRINH Ma hi¢u: QT.NV.02

NHAN TAI SAN PA KE BIEN| Ngay ban hanh: | 08/6/2021

DE TRU VAO TIEN PUOC | 1300 ann: |01
THI HANH AN

Trang: 9/9

., | RN
T

5. | BMINV.02.05

Thong bao vé dé nghi nhan tai san da ké bién dé trir vao tién
duoc thi hanh an

6. | BM.NV.02.06 Quyét dinh thu phi THADS
7. HO SO CAN LUU
TT Ho so lwu

1. | Don dé nghi nhan tai

san dé trir vao tién duoc thi hanh an

2. | Bién ban thoa thuén giira nguoi dugce thi hanh 4n va ngudi phai thi hanh dn vé viée
nhdn tai san da ké bién dé trir vao tién dugc thi hanh an

3. | Bién ban giao tai san

4. | Quyét dinh thu phi

5. | Bién lai thu phi




BM.NV.02.01
;C"' #a
CONG HOA XA HOI CHU NGHIA VIET NAM
B()c Iap Tw do - Hanh phic

DON PE NGHI
Vé viéc nhin tai san dé trir vao tién thi hanh an

Kinh giri: Cyc Thi hanh an dan sir ...........ccoevvveeevncrrviresrenne.

Ho va tén nguoi dé nghi (truong hop 1ty quyén phai c6 gidy uy quyen va mot
trong cdc gidy (o sau ddy: cin cudc cong dan; chimg minh nhén dan; ho chiéu; gidy
xac nhan cia Uy ban nhan dén cdp xa noi ngudi dé nghi cu

Ho va tén nguoi dugc thi hanh @n ..............ooo.oveoioeeeeeeeeeee oo,
UE BINEE siitcicinssssssanssnmsmmnesrsensmsnsamsosmsssssisiosomios ssmsabs e o assseesetia A S vs AR o

Can cir Thong béo $0.......ngay thang.....ndm ......cia Chap hanh vién Cuc Thi
hanh dn dan sy vé viée khong 6 ngudi tham gia ddu gia, tra gia hodc ban diu gia
khong thanh, dé nghi:

1. Nji dung dé nghi:

.................................................................................................................................................
..................................................................................................................................................

.................................................................................................................................................

.................................................................................................................................................

..................................................................................................................................................
..................................................................................................................................................

..................................................................................................................................................

3. Cac tai liéu kém theo

- Quyét dinh thi hanh 4n $b........... ngay ..thAng ....NAM ....... COA vovvveeerrrrerrre
~ 121 LQU COLEN-QUAN KRB .........coo.cucsimiimisssssnsemmsmserssmmmsssmcmssessremssassesasssesssassass sestssssssossssss
............. ngay .... thang ....nam 20......
Ngwoi dé nghi

(Ky, ghi ré ho, tén hodc diém chi)



P—— BM.NV.02.02

-J..."_.' 4}:

CONG'HOA XA HOI CHU NGHIA VIET NAM
. Déclap - Ti_l‘- dq - Hanh phic

B}EN BAN
Ve vnec thoa thuan thi hanh an
HoOm nay, vao hoi........... 1T PR, ngay......thang ....nam.......... B8 1 S —
Can cu Ban an, Quyeét dinh
............ ngay.....thang......nam..................
Can ctr Quyét dinh thi hanh 4n sé.. s RO s RO 5 05000e

....... cua Cuc Th1 hanh én dan su ..o,

Ching t6i gom:

ONE (DAY , chirc vu: Chap hanh vién F
Gng I i i i s ChITC VUi /s
ONG (DAY s CRIC VUL i
Vi su tham gia cua:

Ong {374 - S CHIE VI ..o iisassmsinsisssnssossisisesamne
Ong (2 | ——— WL

........................................................................................................................

........................................................................................................................

Lap bién ban thoa thuan thi hanh 4n giira cac duong sy gom:
Bén dugc thi hanh an, éng (ba): ...

BT, e 9150 o5 N G BN et e

.......

..........................................................................................

..........................................................................................

...........................................................................................

..........................................................................................

..........................................................................................

...........................................................................................

........................................................................................




.................................................................................................
.................................................................................................
.................................................................................................

...................................................................
.................................................................................................

...............................................................................................

Bién ban 1ap xong hf‘)i ........... gi0.......cung ngay, lap thanh ....ban, da doc
lai cho moi ngui nghe, nhat tri, ky tén.
CHAP HANH VIEN NGUOI GHI BIEN BAN
(KY, ghi rd ho tén) (Ky, ghi rd ho tén)
DAI DIEN.............. NGUOI CO QUYEN LQI, NGHIA
(KY, ghi ré ho tén) VU LIEN QUAN

(Ky, ghi ré ho tén)

NGUOI PHAI THI HANH AN NGUOI PUQC THI HANH AN
(Ky, ghi ré ho tén) (Ky, ghi rd ho tén)




BM.NV.02.03

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

BIEN BAN
Vé viéc giai quyét viéc thi hanh 4n
Hom nay, vao hoi........... L, L R— ngay......... thang ..... nam 20...., tai
Can cir Ban an, Quyet dinh
' PRSI TG TN 7
cua T T TP SO s m s A S AN AR S npnnanns
Can cir Quyet dinh thi hanh an sé............... ngay .....thang ..... nam
cua Cyc Thi hanh an dan sw ..........oooooovveoeeeo
Chiing t6i gbém: )
T ) , chire vu: Chap hanh vién
LI (DR cinsismsasmmasnsassrmsmssrvasssssmyess s oS Wik iess N
LB » BIC VAL csisiincmsmmrmmsssanmssssmesnssssasins piE
Vi sy tham gia cua: ’
AMIE (D) sisciuisnsnmmmmmsmmnnsmsnsicsnssusspssssss 5 CHIC WAL Giiiiinaneummmommms s ossonsssans 1
0,11 3 (7} 5 CHUC VUi
Lap bién ban giai quyét viéc thi hanh 4an ddi vai ong
o L
1
Sau khi giai thich cic quyén va nghia vu ctia ong (ba):.......ccoovverrereen
CoRerettase s s b e AR b n e e mnn e nne vé viée thi hanh 4n theo Quyét
dinh thi hanh an so................ ngay ......thang ..ndm ............ R 75 mneesmes

.................................................................................................................................

.................................................................................................................................

.................................................................................................................................

.................................................................................................................................

.................................................................................................................................

.................................................................................................................................




.................................................................................................................................
.................................................................................................................................
.................................................................................................................................
.................................................................................................................................
................................................................................................................................

.................................................................................................................................
.................................................................................................................................
.................................................................................................................................
.................................................................................................................................

.................................................................................................................................

.................................................................................................................................

.................................................................................................................................

.................................................................................................................................
.................................................................................................................................
.................................................................................................................................
.................................................................................................................................
.................................................................................................................................
.................................................................................................................................
.................................................................................................................................

.................................................................................................................................

Ong (ba):... ..cam doan loi trinh bay trén dung sy
thit. Trong tl'lIOTlg hop cO sai sot ong (ba) ...... chiu trach nhiém trude phap
luat.

Bién ban 14p xong hdi........... gi0.......cling ngdy, lap thanh ....ban, da doc

lai cho moi nguoi nghe, nhat tri, ky tén.

CHAP HANH VIEN NGUOI GHI BIEN BAN
(Ky, ghi ré ho tén) (Ky, ghi rd ho tén)

DAI DIEN.............. NGUOI PUQC THI HANH AN
(Ky, ghi rd ho tén) (Ky, ghi ré ho tén)

NGUOI PHAI THI HANH AN
(Ky, ghi ré ho tén)




BM.NV.02.04

TONG CIIC THIHANH AN DANSU"  CONG HOA XA HOI CHU NGHIA VIET NAM
CUC THI HANH AN DAN SU' Pic lip - Tw do - Hanh phiic
| TINH HA TINH |

S6:....../AND-CTHADS ... ngay......théng.......nim 20....

PHIEU NHAN DON

Cuc Thi hanh 4n dan su
- Nhan don cua 6ng (ba):
dia chi:

.................................................................
.........................................................................................

....................................................................................................................

.....................................................................
...............................................................................................
.................................................................................................

.................................................................................................................................
.................................................................................................................................
.................................................................................................................................
.................................................................................................................................
.................................................................................................................................
.................................................................................................................................
.................................................................................................................................
.................................................................................................................................

.................................................................................................................................

NGUOI NOP NGUOI NHAN
(Ky, ghi rd ho tén) (Ky, ghi ré ho tén)




e BM.NV.02.05
TONG CHIC THIHANHANDANSU  CONG HOA XA HQI CHU NGHIA VIET NAM
CuCc THI HANH AN DAN SU Poc lip - Tw do - Hanh phic
“TINH HA TINH

Sé:\“.,...__........‘.;./TB—CTHADS ............. , ngay......thang.......nam 20....

THONG BAO
Vé viée nguoi duge thi hanh in nhén tai sin dé trir
Va0 56 tién dwgce thi hanh an

Kinh guri: (ngudi phai thi hanh 4n)..........c.o.oooooee oo,

Can cit khoan 2 Diéu 104 Luat thi hanh an déan su (duoc sira déi, bd sung
nam 2014);

Cén ¢t Quyét dinh thi hanh 4n sé............ ngay ....thang ..... nam .......
cua Cuc Thi hanh an dan Sur .........ccoooveveeeeveeeeeeeee e, :

Céan o Quyét dinh cudng ché thi hanh an s6................. ngfiy ......... thang
...... nam ....... cua Cyuc Thi hanh 4n dan sy .

Cin cir Thong bao vé viéc khong co ngum tham gla dau gia, tra gxa hodc
ban diu gia khong thanh ngay ......thang.....naAm 20... cOa ....oovevevrn.n.

Cin c Don dé nghi nhan tai san d& trir vao sé tién thi hanh an

Trong thoi han 30 ngay néu ngudi phai thi hanh an khéng nop du tién thi
hanh dn va chi phi thi hanh an dé 1y lai tai san thi Chap hanh vién s& giao tai
san cho nguoi duoc thi hanh an.

Vay, thong bao d&.........co.veveeeeeeeeeeereereree, biét./.
CHAP HANH VIEN
Nei nhin:
- Puong su;
-Vién KSND.....;

- Luu: VT, HSTHA.




BM.NV.02.06

TONG QUC THI HANH AN DAN SU CONG HOA XA HQI CHU NGHIA VIET NAM
CUC THI HANH AN DAN SU/ Doc ldp - Tw do - Hanh phiic
- TINH HA TINH
86 ... /QB-CTHADS ..., ngay......thang.......ndm 20....

S

QUYET PINH
Vé viéc thu phi thi hanh én dan sy

CUC TRUONG CUC THI HANH AN DAN SU

Can cir khoan 1 Diéu 23, Piéu 60 Luat Thi hanh 4n dan su: Didu 5, Piéu 6
Théng tu s6 216/2016/TT-BTC ngay 10/11/2016 cua B6 Tai chinh;

Cén cir Ban 4n, Quyét dinh s6........... BEHY.oooveises thang.....n8m ....... cua Toa an
Nhan dan..........c..oooeveieenicc e, ;

Cin ct Quyét dinh thi hanh an s6.......... /QD CT HAD‘i ngay.....thang....nam
...... cua Cuc truong Cuc Thi hanh an dan sy . 5

Can ctr két quithi hanh A0 BB i, thuc nhan,

QUYET PINH:

Picu 1. Thu tién phi thi hBAnh 40 COA: wovvovevoreoeeeeeeeeeeeeeoeoeeoooo
dia Chl .........................................................................................................................

DICU 2. oo , Chap hanh vién dugc
phéan cong t6 chire thi hanh an, ké toan nghiép vu va nhlmg ngudi ¢6 quyén loi,
nghia vy lién quan c6 trach nhiém thi hanh Quyét dinh nay.

Piéu 3. Quyét dinh nay c¢6 hiéu lyc ké tir ngay ky./.

CUC TRUONG
Noi nhin:
- Nhu Diéu 2;
- Vién KSND................ :
- Ké toan nghiép vu;
- Luu: VT, HSTHA.




